Template for ‘Stop the Tenure Clock’ on Second Two Year Contract
DATE:

TO:

[Name of Faculty Member]


[Name of Department]
FROM:
[Name of Dean]

Dean, College of Arts & Sciences

[Associate Dean’s Name]
[Associate Dean’s Title, Name of Portfolio]
SUBJECT: 
Tenure Review Extension Request 
Your [second or third] two-year appointment, which commenced on September 1, [year], was scheduled to expire on August 31, [year]; however, on [date of request] you requested a one-year extension of the pre-tenure probationary period for the academic year [year-year] due to [birth or adoption of your child, etc.] Your request has been approved and this extends your current contract until August 31, [year].  
A peer review for contract renewal will need to be conducted in [year-year]. If favorable, your final two-year contract will start on September 1, [year].

In regard to your progress during the probationary period of your appointment as assistant professor, [year-year] will be considered your fourth year in rank.  If not already taken, you are eligible to apply for a junior faculty research semester in your fifth year [year-year], pending contract renewal.
Under the revised timetable, you must be considered for promotion and tenure no later than [year-year], with tenure effective – if the decision is favorable – in fall [year].  
We look forward to the further development of your career at the University of Delaware and wish you continued success.

ec:
[Name of Chair], Chair, [Name of Department] 

[Name], Provost

Anna Bloch, Payroll and Systems Administration

Paul Pusecker, Executive Officer, College of Arts & Sciences
Dee Smith, Budget Manager, College of Arts & Sciences
